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   HIRING TRENT MEMORIAL HALL – KEY POINTS FOR HIRERS 

In order to keep everyone as safe as possible whilst Covid-19 remains prevalent, the 
Special Conditions of Hire must be observed. These have been much reduced following 
the introduction of Step 4 of the Government’s roadmap on 19 July 2021 but we 
recommend that these conditions are carefully observed. Key points are: 

v The primary responsibility for ensuring that users of the hall are kept as safe as 
possible remains with the Hirer. Whilst legal restrictions have mainly now been 
lifted, eg the rule of six indoors, the Government is urging caution and Hirers are 
strongly advised to encourage those attending their functions, classes, etc, to follow 
the advice below. 
 

v Open doors and windows where possible to increase ventilation and ensure they are 
securely closed when you leave. 
  

v Although no longer a legal requirement, attendees should continue to be 
encouraged to wear a mask indoors, especially in confined spaces such as toilets, 
kitchen and corridors. 
 

v Hand sanitiser should be used when entering or leaving the building. Clean hands 
regularly using hand sanitiser or soapy water.  
 

v Organisers should encourage attendees to continue to scan the QR Code for NHS 
Test and Trace into their smartphones or keep the details of those who can’t. 
 

v Although the hall is cleaned regularly, it cannot be cleaned after each hire. Please 
use the materials provided to clean chairs, tables, light switches, door and window 
handles. You are responsible for making sure the Hall is clean and safe for your 
group.  
 

v Hot and cold drinks can be prepared in the kitchen. At present hot food cannot be 
prepared on site. Bring your own food and drinks wherever possible. Clean or wash 
any items used in the kitchen, including crockery and cutlery in hot, soapy water. 
Bring your own tea towels, towels and tablecloths. 
 

THANK YOU! 
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Special Conditions of Hire during pandemic to keep people safe 

Note: These conditions need to be read in conjunction with the hall’s ordinary conditions of 
hire. They do not replace them.   

SC1:  Government guidance advises that if you – or any of your group - think you have Covid 
symptoms, you should stay at home, not attend the Hall, and take a PCR test.   

SC2: You, the hirer, will be responsible for ensuring those attending your activity or event 
are kept as safe as possible. However, following the introduction of Step 4 of the 
Government’s roadmap, most regulations have been lifted and much of what follows is 
therefore advisory.  

SC3:  You may wish to clean door handles, light switches, window catches, equipment, toilet 
handles and seats, wash basins and all surfaces likely to be used during your period of hire 
before other members of your group or organisation arrive. Cleaning materials will be 
available in the kitchen and main lobby area or bring your own domestic products. You may 
also wish to clean again on leaving. Please take care cleaning electrical equipment - use 
cloths and do not spray.  

SC4: Hall visitors should be encouraged to use the hand sanitiser supplied when entering 
and leaving the hall and after using tissues. They should also be encouraged to wear a mask 
indoors, especially in confined spaces such as toilets, kitchen and corridors. This is to reduce 
their risk and the risk to others.   

SC5: Good ventilation is a key means of reducing the possibility of Covid transmission. You 
are therefore strongly encouraged to open doors and windows wherever possible during 
your hire of the hall. You will be responsible for ensuring they are all securely closed on 
leaving.  

SC6: You should keep a record of the date and time your activity started and the contact 
details of all those who attend your event. This can be done either by operating an advance 
booking system which collects these details or by asking everyone who attends to use the 
NHS QR posters in the hall to register their attendance and by keeping a written record of 
any who do not register using their smartphone and the hall’s QR poster 

SC7:  You will be responsible for the disposal of all rubbish created during your hire, 
including tissues and cleaning cloths, and whether inside or outside the building. Please 
dispose of any rubbish in the bins provided in the lobby area and/or kitchen before you 
leave the hall. Alternatively, take all rubbish away with you when you leave.   

SC8:  You will encourage users to bring their own food and drinks. At present the kitchen 
may only be used for the preparation of hot and cold drinks and cold food. The oven cannot 
be used at the moment. Whatever food or drinks are made and served, you will be 
responsible for ensuring that all crockery and cutlery is washed in hot soapy water, dried 
and stowed away. Please bring your own clean tea towels, so as to reduce risk of 
contamination between hirers, and take them away. We will provide washing up liquid and 
cleaning cloths.    
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SC9:  We will have the right to refuse a booking or to close the hall if there are safety 
concerns relating to Covid-19, for example, if someone who has attended the hall develops 
symptoms and thorough cleansing is required or if it is reported that the Special Hiring 
Conditions above are not being complied with or in the event that public buildings are 
required to close again.  If this is necessary, we will do our best to inform you promptly and 
you will not be charged for this hire.   

SC10:  In the event of someone becoming unwell with suspected Covid-19 symptoms while 
at the hall you should remove them to the designated safe area which is the meeting room.  
Ask others in your group to provide contact details if you do not have them and then leave 
the premises, observing the usual hand sanitising precautions. Inform the Hall Secretary on 
01935-851753.   

 

Trent Memorial Hall Management Committee 
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